
Updating Your Site Profile in Sonia 

Once you log into Sonia, click on Site Details.  The Site Details page is used to display additional 

information about your organization and the student opportunity.  Please update this regularly.   

Select your Site from the “Site/Subsite” dropdown.  If you are the primary contact for more than one 

site, you can choose which site you would like to update.  

 

 

The “General Details” Page will appear.  This information is visible to potential students.  Please update 

all information on this page including listed learning experiences.  Select Save at the bottom of the 

screen. 

 

You have the option to update additional information under the “Attributes” & “Documents and Links” 

Tabs.  These are also viewable to students seeking placements. 

Attribute options: Student Level Accepted, Agency Type, Population, Services 

• To add a new Attribute, click “+ Add new…” A dropdown list will appear; select the 
appropriate attribute from the list, and then click the checkmark at the right to save the 
selection. 

• To remove an Attribute, click the trash can at the right end of the row.  
 



 

 

Documents and Links: Add documents and links important to the organization for potential students to 

view.  Select both “Show to Allocated Student” and “Show to Unallocated Student” for all students to be 

able to view. 

• To upload documents or links to your site profile, click the “+”. This could include 
student position descriptions, program information flyers, etc.   

• Links is for additional resource websites and links important to the organization and for 
students to view.  

 

To view your current list of field & task instructors, select the “Associated Users” tab.  If you have 

additional field & task instructors to add, please email their full name, email address & degree/licensure 

credentials to cswfield@osu.edu  
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